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1. Slide the screen to the left to get to the second
page
2. Touch Contacts

3. Touch the Add Email icon on the lower left
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Select a contact to view details or use the buttons
below to add a contact or group.
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Sally Doe

TO PLACE A SERVICE CALL OR ORDER SUPPLIES: CALL 800.847.3098 AND PROVIDE LOCATION AND SERIAL OR ID NUMBER OF THE DEVICE
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4. Type in the Display Name
5. Type in the Email address
6. Touch Save

You should see email address in the address book

HP Add Email at the MFP

Add Contact
John Doe Display Name
Peter Doe
Mike Doe
Last Name
Molly Doe
Sally Doe First Name

Email
peterdoe@marconet.com

Fax Number

E { PeterDoe

% John Doe Email
peterdoe@marconet.com
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TO PLACE A SERVICE CALL OR ORDER SUPPLIES: CALL 800.847.3098 AND PROVIDE LOCATION AND SERIAL OR ID NUMBER OF THE DEVICE




